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1. Introduction aeuis

The Cooperative Training component is a joint venture between Jazan University and employers
to enable students to gain practical work experience in the real world. Cooperative Training is
structured to integrate the theoretical knowledge learned by students in the classrooms and
laboratories with real world experiences; it is one of the graduation requirements for CAIT.
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COOP Training is a 2-credit unit course and is taken by students who have completed their First
Year (completed at least 50 credit units). The student who undergoes the COOP Training has to
spend at least 8 (eight) continuous weeks of practical work in a relevant field of industry during
the summer semester. Students may be oriented in one of the companies in agreement with the
college, and well supervised to ensure that students accomplish the training objectives suitably.
Students may ask to take their training in particular companies after college approval. It is
recommended for the students to start their COOP Training in the summer following their
Second (Freshman) Year and not to leave it until the last semester. Otherwise, the students then
have one more semester to finish and complete their COOP Training requirements.
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Once registered for the summer training, a student cannot withdraw unless written approval is
obtained from the Summer Training Coordinator. Also he is not allowed to register for any other
courses during the COOP Training.

) G o B Wl ge e gt @50V eV I S Y el fadll ) jae 3 fonedl 5 s,
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Students are required to submit at least 3 progressive reports (on the 3", 5 week and 7™ week)
showing their progress during the training. After finishing COOP Training period, students are
required to submit a final report on the semester following the training, plus a presentation about
their experience and knowledge gained. The presentation is equivalent to oral exam and is held
on front of a committee consisting of at least three evaluators.
¢ Vg S g Ny Y e A a5 3 el OO e (el O g el e Ayl o
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2. Requirements and Eligibility <l

The following criteria should be met before a student is considered eligible for admission to
COOP Training:
:MQ%)JJ\JJLL}J},Z_UM?&__JLH\ oﬁuﬁuu\ﬂw\w&d
1- The student should accomplish the First Year and determine his major, and have at least
50 credit units.
Sazae 16351 8 5 50 e o Yo U 3%y pamasn 5 LV adl (3 I sy 0 - 1
2- The student who undergoes summer training cannot register for any other courses during

summer semester.
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3- The student should fill and submit the form of the commencement of the COOP training,
form (JU39-04-01-01/04), by hand or by fax, to the Summer Training Unit during the
first week of the training period.

(U39-04-01-01/04) g33bad) deall oyl 5,80 Slas] 2358 JLSanly 2w Il o st -3
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4- The students cannot cancel COOP Training unless approval is obtained from the Summer

Training Coordinator.
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3. COOP Training Outcomes 35l ) Bl

1. Relate the courses studied in the college to real world application.
I (3535 1 8 B el el IS (3 IR gy ) & ol oAl Lay
2. Interpret engineering processes and their performances.
Al s bl Ollendl s L2
3. Write a report according to predetermined guidelines.
s 342 2350 Uy 5 20”3
4. Perform an oral presentation to convey, in a limited time, the range of experiences obtained and
the skills learned.
ke ) el s RS Skl By e 3t 3y 3 5is o0 ool 4
5. Establish priorities with managing deadlines for self and others.
NN KPR (PREK R NPRCH NP JRINEINC
6. Capture essential information from multiple sources of information.

osdaze dlas e Sbeglall e J st 5
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4. Responsibilities U g gl

4.1. Student’s Responsibility <t 4 5 3w

The student is expecting to fulfill the following criteria: 3¥' 342 Il Ol g5ene 10

1-

No more than five (5) days absenteeism during student’s training period. The Company
will terminate the internship and send the student back to the college.
IS 5 28l 820 iz y U )5 53 IV Ot bl (B) s o STL e 2 -1
&S ) B )
The student should communicate with the Summer Training Coordinator regularly and
update him regarding the progress of the training program and provide him with the
difficulties they face during the training period through progressive reports.
e 4l g o el )l ey L auad y deall (o) Gaie we pllasl ol ) I e -2
e B 850 3 U5y ) 5,8 N Il gl 1 L gl
Listen carefully to the Field Mentor and write everything in the progressive reports.
A U G e o ST RSy el el L) dlie g L) =3
Follow the rules and regulations, and adhere to the occupational safety rules applied to
the company.
Sl 3 Al dagll 2l el i ol N Aalai 1y asl pall ¢ L) —4
Prepare a comprehensive report using Microsoft Word® to be submitted at the end of the
COOP Training period.
Ll oyl 33 2l (3 acid Microsoft Word® sl ) plasealy Jols &5 slas) =5
Prepare and perform an oral presentation regarding the training period using Microsoft
PowerPoint® for discussion with the formed committee of evaluators.
i w223kl Microsoft POWerPoint® msli  phissnl cuyidl 33 oo 448 (o @Ay slis] —6
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4.2. Employer’s Responsibility Josll Gl 4 g s

The employer has a great role in promoting the success of COOP Training and achieving

objectives. The employer is expected to:

GTCB)‘L\J""’&"U) LA 5}>-J,,U J\.,U&;Y\ &_?E;j &})Lx:j\ M\ g',g_).l;j\ Cgéﬁ§))> g,.gju\.ﬂb (}Eg}j’ f\frlﬁj

1-

raVy A o
Provide a training plan reflecting student’s assignments during the training period. The plan
and the assignments should be related to the student’s field of study. This should be
approved by the Summer Training Coordinator of CAIT.
Al aasey dho o1 plelly dadl 0S5 0F (st Lupdl 83 IS Il plen oS (o dex e -1
Aslea)) olikd 1S3 el ) G Lgle 331 5 gfﬁj RPpRy
Assign a Field Mentor (Direct Supervisor) who has the same profession for the student; he
will be responsible for making the training program meaningful and effective.

DGy Cosls oyt ol oo 58 Y g 0550 o iy oI a4 s 3 n e 2
Treat the student like any other employee in the company while under training. If the student
does not show up to work either on time or at all, the Field Mentor should inform the
Summer Training Coordinator to ensure that corrective action is taken immediately.
Absenteeism should be reflected in the evaluation of the Company.

2l 313 Jand) 3 I ol g 3] L) B D 3T, 3 T il e s e LIl dlales -3
OF vy s onlill el Y1 Y S pal) sl Gote iy O Gl G2l Je gt (Y e
S s 3 sl I Ol Sy
Monitor the students’ behavior regarding their work performance. Field Mentor should
inform Summer Training Coordinator for any shortage from the students so a corrective
action can be taken by CAIT.
o oxad T e el o) et £ Gl Gl e (s pghes bl e Lod allall Sl 231 . -4
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5- Encourage the students and give them advice when writing their progressive reports.
3.._‘19-)&\ };‘)\.E.:j\ LKMWJUM\@&IJ—S
6- The employer should allow and encourage visits by the Summer Training Coordinator to

monitor students.

R a—é’}b{)\a)e gi:-aj‘ w)M\MF‘M}OTKrﬂ’&&—6

4.3.Field Mentor (Direct Supervisor) Responsibility — 31adt & ;a4 & 5 s

The Field Mentor has professional training in the field of the student's major; he is assigned by
his organization to supervise the student/s. The supervisor plays a vital role in ensuring
professional development of the student. He is responsible for setting the student’s training/task
plan that covers the COOP Training period. He is responsible for the following tasks:
ke DLW 8T B I e aned ey (I jaed S 3 ) ol 20 4 gl sl 0 of 2
s xoy o8 g s el I gt gl Oles 3 Lls 1y Ol caly oSy
I LU (3 U g jn s alge Gl Sy L aladl (ol 83 i ol (I ples/ o )
1- Ensure the student follows the training/task plan provided by the company and approved by
the college.
S e 315 5y o) S pleblf g e IR ¢ U1 e s -1
2- Inform Summer Training Coordinator about the students’ performance on a regular basis, via
progressive reports or any other means, so corrective action can be taken.
W Ss o s 2 ai b Gl m Gk e plasly OO ST e eall ) G £ -2
Vawlin doeeind Ole) o)
3- Encourage the student to prepare and write their progressive reports. The Supervisor should
read and sign the report before the student submits it to the Summer Training Coordinator.
A ety OF |3 w8 Ws e OF gl Ol o sty opp ) 28Ty o] Jo I s -3
o) ) Geie )
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4-

Completing and submitting the confidential evaluation form by the company at the end of
the training period (Week 8), Form JU39-04-01-01/05. The form should be filled with the
aid of rubrics (JU39-04-01-01/08).

Sl ol 2356 (B g V) il 83 Bl @ Ul ) B ) 2546 ey JLSen) -4
.(JU39-04-01-01/08) pecddl sulan 556 pliminly =550l ¢ bo g .(JU39-04-01-01/05) ol 27,2

4.4. Summer Training Coordinator Responsibility ot ) oo & g ot

The Summer Training Coordinator (STC) at CAIT is responsible for providing the following to

students who undergo COOP Training:

[EY
1

Pl i) O graz A OB b b e d sl e dsliall Sl AT sl oyl s
Contacting companies to place students for COOP training for the following summer.
U el fadll @ slad) il Bl 37000 (3 OOl o ) oISl JLasy! -1
Assigning qualified students to the positions that have been agreed upon and reserved for the
COOP program, matching the student's qualifications to the needs of the job and the student
preference when possible.
b Ol Slaad diilany (gl (o) el doid BLEYI E ) oSl @ a1 OB s -2
A (,S O} Al s y ol
Providing all necessary information required for the placement of all candidates for
employment in the COOP program.
L) ol ey (3 il e N OBl B U1 e slall S 5 -3
Maintaining a regular liaison with the participating employers and with the student’s Field
Mentor through the channels authorized by the employer.
A ol o s e Jlail Jiloy o b e i) Ol STl Ol a i JLast 5y -4
Coordinating the evaluation forms from the Employers and the Faculty Evaluators.

NEVC LR VA gl QK,:J\J,QM\M;;C‘JL;'QH Gl =5
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6- Collecting and compiling the final grade for the COOP course and submitting it to the
concerned department.

) 5)15Y1 ) a0l F e gladl il AL O il g aslgdl a1 g g OOl o g pDlanl =6

4.5.COOP Training Advisor responsibility ENEIINEIPY A P

The student’s COOP advisor is a faculty member in the student’s academic department with
expertise in the subject of the COOP assignment and is assigned by the COOP Training
Coordinator to guide the COOP student during the full period of the assignment. The advisor
should assist the student while training in the assigned organization, his roles towards the COOP
student includes:
(el 35 595 a pay (I ) ) Bl 3 e B e s IRl (g glad) gl s
el 3 A et Lol Copdl aldSS 85 I W A g gl o pudl G |3 e a0y
t Y Il ol o gol faisy (a7l 3 ol £ T )
1- Ensuring adequacy (Approving) of the work assignment by reviewing the weekly task plan
and the two progressive reports provided by the student and approved by the company (or
the Field Mentor).
CORVIU W ES U2 [P SN I DS [ PV PO UG P PNT: | IPAT V T U TC U VIR AP Lo el
(@l Dl ) 8T S o Stesally I e
2- Communicating with the Field Mentor to adjust the task plan as needed if it does not meet
the requirements or objectives of the COOP Training.
Ll o) Blal 5 Slllaze 3 s b 13] AU o el e faad gl O el e ol ) -2
3- Guiding the student in writing the final report in a professional format. The advisor should
have frequent meetings with his COOP student during the period of writing the report (the

semester that follows the COOP Training period).
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oS Sy bl ) A e ezt OF (gL K el Sl ad als” ST Il a5 -3
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4- Communicating performance grades for progressive reports and the final report to the COOP
Training Coordinator.
gl ) e ) Sl oy A U ) Y ol s Sl -4
5- Attending and evaluating the student's oral presentation, if needed.

e R T

4.6. COOP Examining Committee Responsibility ot Al Sl Bk A g Gt

The examining committee is comprised of three faculty members from the student’s academic
department assigned by the Summer Training Coordinator. The examining committee evaluates
the student’s final report, presentation and reports the grade to the Summer Training
Coordinator. The evaluation committee should use the form JU39-04-01-01/01 for evaluating the
students. The rubrics (JU39-04-01-01/06) and (JU39-04-01-01/07) are used for evaluation.
P el o i pgien (A W W LY il e ) B e slael B e Sl 2k il
il ik e (L hall oyl el b B ey ehtdl oy (Il Sl L E ke (Sl ad
(JU39-04-01-01/06) @eid) solre suslons. 73 50l s fo q. Ol id JU39-04-01-01/01 75 5l plasssl
.JU39-04-01-01/07) s

5. COORP Training Process <. ! ides

In order to achieve COOP Training, there are several steps which should be followed. Some of
these steps are preceding the training period, others are during the period itself, and the rest of
the steps are following the training period. The following subsections summarize these steps.

sl IV oW andly il 83 8 skt sda an Leelsl e O sk Sue Sls caaladl ol 615Y
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5.1. The semester preceding the COOP Training

39! oyl 8 2 Gy ) ol p1 Jaadl

All students who plan to take COOP training (in Summer Semester) should complete the

following steps during the semester just before their COOP training program begins:

I I ol sl Sl (Careal) b (3) @b ol Re 3 Jemed) O pdll O e e £

1-

r bl oyl el 4 Ty 2 o (501 Ry ir':t,ﬁ Gt S g 1 Jadl
The student should download the Summer Training Requests form (JU39-04-01-01/02) from
the college website or from the office of Academic Coordination, then fill and submit the
form to the Summer Training Coordinator. This form allows the student to record the
companies that he wants to apply (as proposed from the CAIT) for his COOP training or
even propose other companies for the coming Summer Semester.
S o S e e (JUB9-04-01-01/02) il ool by 2358 ol I Je g -1
S ety (AL 3 50l s s ol ot e U] o)y g5 el a5 ¢ (ST ol
Gl O e FB e o (Relall Sl BIST e il oS a) e el 3 I )
L@l el
After approving the form JU39-04-01-01/02 by the Summer Training Coordinator, the
student should sign the Declaration for Summer Training (JU39-04-01-01/03).
T35 o w B A e g eal) ol e 8 e JUB9-04-01-01/02 3 sl e 28151
.(JU39-04-01-01/03) _isucl o oicll g
It is the responsibility of the student to download and read the guidelines for his training

period.

N 8 Rl Sl Y Bel g et g J gadl 3 I ile e & g5l i -3
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5.2.During the COOP Training Period 3 gudt it 8 8 Joi

During the COOP Training period, students are required to provide several documents in a

timely manner. It is also the responsibility of the student to check his provided emails and

phones regularly for any announcements from the Summer Training Coordinator. The steps

during the Summer Training can be summarized as follows:

@)jw I J&:ui LS Lésas QG}T & ol o &) (‘AEJ %] o u.Um_} c&_})bz;s’ ) o o=

oS el ) Gente e Sl (6T Jldnl & st S sl )b BTy 39 SIY ey ey ASTHN

1-

AW ol e gl ol 558 T el s
During the first week of COOP Training program, the student is required to complete and
submit the form: Commencement of Summer Training (JU39-04-01-01/04). This form
includes information about the company, working hours, field mentor information.
il 8l 2356 iy JSan) U e ot i) o il e JV) ¢ e 0
LM G El e Sl ey ol Slely ST AN e Sleshas 3 gl s ez (JUB9-04-01-01/04)
Each student needs to submit their progress reports (most probably on Week 3, Week 5, and
Week 7) to the Summer Training Coordinator in coordination with the Field Mentor
assigned to the student by the company. The report should be signed by the Field Mentor.
The report should describe the tasks given to the student during the preceding weeks,
pending tasks (if any), and task plan for the next weeks. The student is required to include as
much information as possible in no more than fifteen (15) pages. In cases when the
company/Field Mentor provides a complete training plan, it is the responsibility of the
student to divide and present it to the Summer Training Coordinator through the progress
reports. Students are committed to the template of the progressive report which can be
downloaded from college web site or even obtained from Summer Training Unit. The
contents of the progressive reports are explained as an appendix at the end of this guide.
o) G ] (laly el S 6 st 3 SV ) Rl U e b ST e -2
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Lo sz Y o s ol plell il A8 L) L1 0 Ul el 0 ol a1 iy OF 2 gl
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By the end of the 7™ week, the student should remind his Field Mentor to fill out the Final
Evaluation Form (JU39-04-01-01/05) and the Field Mentor MUST submit it by hand to the
Summer Training Coordinator or mail/fax it to the College. This is a confidential form. The
rubrics (JU39-04-01-01/08) is used for evaluation process.
z3sd sy (I Al o 2556 e e gl Goall STl I e (2 bl g s 3l 3 -3
Gl eyl Gete 3 GSWL S L L e gl Gl e —%5 «(JU39-04-01-01/05)
(JU39-04-01-01/08) il sulae z35 3a0lns o5 k) Bkos (5w 358 &l (ol 2y 2SI
Attendance is very important, more than 5 days absenteeism would lead to deny the student
to complete the COOP program. The student is expected to be followed up by Summer
Training Coordinator through:
(a) Face to Face meeting
(b) Phone calls
In case it is found out that student is not working, he will be given a DN (Denied) grade for
the course.
ol JSat e I Ol U] (250 QL) (LT D a ST o g DLVl piadt -4
td Il A, il gy Gt 5 B gy g
el Ul (f
sl UL (o)

A e (p3,2) 7" e el O e it b I OF g s 3
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5-

However the final report is required at the end of the following semester, it is recommended
for the student to start writing his final report about his work in the company from the first
week while the details may be fresh. Then he has a whole semester to improve the report in
both the context and the appearance.

Il Ty OF JasYN ped (Al Gl o) QW0 ) Ll Rl (3 ol Sl A QT@ -5
B o3 Joad Il g @5 S0 3 Y AaB Lolidl 0SS G g gl Sl o Sl 0 5 RS

ALl sl e IS G 2 A e

5.3. The semester Following the COOP Training

Byl Gyt 858y (el gl ylY fuadll

After finishing the training, each student needs to do the following at the end of the semester

after the COOP training period:

1-

ta el gyl s 6L xy g,d\).d\ Jadl 4 3 &;J bl 1) Tl Al S cca il e e lgmV) sy
The student needs to submit a detailed final report about his work in the company. This
report needs to be submitted before week 10 of the following semester after returning from
the COORP training. The report should include comprehensive information about their tasks
in the progressive reports so that the final report writing task essentially becomes
summarizing the previous progressive reports submitted along with some additional details.
(The template of the Final Report is shown in the appendix at the end of this guide).
oo A g eI S A s el gy S 3 el 88 e fade JU 8 W pas O (2 -
B o) Ll e aals Sloghae 801 e OF s el sledl o) 53 b ) ) fadl
1 ) o U1 ) sy Sl 1 0550 et el L 85 3 s S 0 Il e g
oS e e Aot Sl S el S ) 25 e Yt ALY ool an il
U8 &R (3 55 0 GO (8 53 5 e Sl 01 g el eyl By e ks
The student needs to prepare a presentation describing his work at the training company

throughout the COOP training period. The Summer Training Coordinator decides the date of

13
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the presentation in front of the Examination Committee. Suggested duration for the
presentation is 20 minutes with 10 minutes for follow-up questions. (The guidelines for the
Oral Presentation are shown in the appendix at the end of this guide). The committee is
required to give marks for each student according to evaluation form: (JU39-04-01-01/01),
Part A and Part B only. Rubrics of Evaluation JU39-04-01-01/06 and JU39-04-01-01/07 are
used for evaluating process.
A Ganin 3024 A (3 gl 5B N dee 4 Cay LB 2, sle] ] Il p s -2
b 2z all Loty w585 10 e 2285 20 n o al) o il 5l Lo Sl 2 sl o all s sa sl
il g3 ged by b ST Ol s clae] Al e gy () e B3 O G il o Al
sl sasles =350l e o o OOl i i o sy T e (JU39-04-01-01/01) il il
.(JU39-04-01-01/07) 5 (JU39-04-01-01/06) peid!
The Head of English Unit will assign three English teachers to oversee students while
writing their final reports (they are the COOP training advisors) and creating their Power
Point presentations.
MLl o e () b i o8 9) B 5bE Y1 B G e B Gean &Y A By e s -3

Power Point zub  plascnl pgo s slail s a5lgdl a5 287 LT

The COOP training process could be summarized as shown in the following flowchart, Figure

(1), for which the role of each member in the COOP process is explicitly appeared and

recognized.

14



Kingdom of Saudi Arabia
Ministry of Education
College of Applied Industrial Technology

0
7 |

AT
el

Ag gl Ay o) AStaal)

asladll ) 39
Ao liall cliydail) 405

NO

Forms filled?

YES

COOP Training

. Coordinator

contacting
companies

Companies
atisfy criteria?

Advertise Companies
to the students

Students fill the following forms:
1- COOP request

2- Declaration for COOP

3- Commencement of COOP

Students attend the COOP
training and submit
progressive reports

Student
abseteeism

Company Field
Mentor

Y

< 5 days——pp|

Company Evaluation

(15 Marks)

v

COORP Training
Coordinator

Progressive Reports

(45 Marks)

v

tudents agree
he companies?,

COOP Advisor —»-

Comprehensive Analytical

Final Report
(25 Marks)

> 5 days

Presentation &
Discussion Forum |-

Examination
Committee

(15 Marks)

»(END)

Figure (1) — COOP Training Process Flowchart
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6. COOP Examination Committee ;3 siadl cuyial) o Soudt &3

The Examination committee is composed of three members; they are:
rad celiact (3) 4330 (e (5 sbadll g paill anSail) Aiad ) o3
1- Member from the English Unit oY) Axlll as g (e guiac

2- Two members from the relevant department — lUall 4} ity (3l anill (g0 (p guiac

The Committee is responsible to grade each student according to his presentation (Part A) and

his report (Part B), form JU39-04-01-01/01 is attached as an appendix at the end of this guide.

il 2358 3 g M (s A Sl o By () wo ) Wy LI ST dx s sles] e @ e el
s B (3 aedes” 38 05 (JUB9-04-01-01/01) iea)) o il

7. COOP Grading  (uedl cuytdl guedts
The grade of the student is evaluated according to Table (1) below.

LU ld Gy o el Bl i

Table (1) — Items evaluated for COOP Training and its corresponding evaluator

,m\rg;\)wa\ il ol o E 5 gl

Item Evaluated ) S ! Evaluator oS Mark
Presentation Examination Committee
ge_a'_.zj\ oA (,_g_,;;ﬂ od 15
Comprehensive Analytical Final Report Examination Committee
Jotadl gl &) Sl 2k 25
Company Evaluation Company
S s | B
Semester Work (Attendance, Progressive Reports) Summer Training Coordinator
@bl oyl 5 I ad U Wl I3 e i) feall V| RVENE e 45
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Each item in Table (1) is evaluated according to a number of criteria. These criteria are given as
rubrics for each item. Table (2) below provides an example about the rubrics.

Q)L&Xj\ﬂw\ PREY J?J‘yau}obsi(2) ij\;\rv@ ﬁb&’j)»\xj Lﬁ&j(l) Jj'l;'é”\“’;}f("ﬂﬁ(":ﬂ

Table (2) — Description of the scale value of rubrics from 1 to 5or from21t0 10 el Caws g

4 lasyl
Scale Value Description
Scale1to 5 Scale 2 to 10
Unsatisfactory 1 2
Developing 2 4
Average 3 6
Above Average 4 8
Outstanding 5 10

Each Examination Committee member gives grades which are then averaged for each criterion.
The Student’s overall score for submission is the sum of all the weighted scores of the
performance criteria.

Lm0z 1y Il Bl i) 0555 lome ST Ll g2 ds oy ol 3 i) i slinsl o sune JS7 ok

_;\;‘y\ﬁwy)wﬁs,bw Qb.-).\j\@.g,\cjﬂ.;@\}jbd’ Rt )J,LAJWU-’ (Ug_,ukp

7.1.Presentation Evaluation  ésdl o ) et

The oral presentation to be delivered by the student will be evaluated according to a number of
items of evaluation. Each item is marked by each member of the Examination Committee on a
nominal scale given in the form JU39-04-01-01/01; see the appendix for details on the
performance criteria provided. The rubrics of evaluation is given in the form JU39-04-01-01/06.
o) ik slasl o pine S 45 o slone U5 (T el o el Uy o U ety ) i)l 54
b s e J g foolidl a sl gl ) ((JUB9-04-01-01/01) 73 5adl & 39 50 bl plike e
-JU39-04-01-01/06 5 5ol 3 35 52 5o i

17



Kingdom of Saudi Arabia Ao g Ay o) ASlaal)
Ministry of Education v gl asladl) 30 3 g

College of Applied Industrial Technology A delial) cliydatl) 4,1

The evaluation criteria of the presentation include the following:

1-

tle @ kil oAl Y1 e
Presentation Structural flow: <oyl oY Je s pall blus
It measures the organization of the presentation, clarity and manage presentation time.
(A By g s gy 2 Al G S
Ability to answer questions:
It measures if the student can answer the questions given to him confidently and precisely.
The student always hits the point to the question and does not try to go around the question
to avoid a wrong answer.
Of dewll Jo Yl wae I Jo gty iy By denY) Jo Y1 e b udl ) LI 07 1) s
Dkt e B sl 0 U5l Yy 6,50e g 5500 3
Spoken English and self-confidence:
It measures confidence indicators, such as, does the student keeps eye contact with the
audience or depends on reading the PPT slides throughout the presentation? Also does the
student use clear voice, and correctly pronounce the words?
doin &l ol ezl e Lils e fnt Il ps a3 e JlaS ool lS eli) i 81 JLmn ik
oy g plsialy o Al ST sl I psh e La_;\ Sl 8 I il sl s e Lt
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7.2.Final Report Evaluation gt & el

Report will also be evaluated by means of rubrics of evaluation JU39-04-01-01/07. The criteria

of evaluating the final report are:

1-

01 ot i) uls y JUB9-04-01-01/07 ol 5 4 Aol gy s o3 Linal S o 531
Report clarity:
It measures how well the figures, tables, and their captions are clear. All sections have clear
and understandable titles, and the report has clear language. Also does the report contain
information that is consistent with the weekly report?
¢ Resging ly palie U LBV e U Rol does gl Olidadly J bty SV - poy e ks
(oW A e 35 Slaslan e Lal 8l st s sl y a8
Report flow and coverage:
It measures how well the student understands his work through the flow of the information
written. Figures and tables are meaningful and they are in the right place inside the
document.
OSN3 Wl (sire o5 Jgladly o, s cisT L2 Sl Sloslall IM n dhosd LI 0gd (sl oy
AN s cnld)
Report formatting:
It measures the quality of writing and how the student uses font and font size to discriminate
among report sections and items. Also, it measures the existence of table of contents,
acknowledgement, references, etc.
2y it 6l ST ) olisy pledl Gy gpeatl) S sy Jasl] I pliin) 2487 RS 5 ks

WU L by aorl g Kty ol gl J g
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8. Appendices s

8.1. Appendix (A): Forms z 3l 1y el

This appendix introduces all forms for the COOP Training program. The forms are available
through the college website. All forms are self-explanatory with instructions for use as needed.
However, it is important to ask Summer Training Coordinator for more clarification. The forms
are tabulated in Table (3).

JST - aaSIY S 18 IV e Blie 3Ll Ly sladl ol el gl L) e e Je s 52 gl
Lits Js of JasV1 e 6T V) A e L By 5ilexa ) e L Olades sy e o7 U 22 Y 5Ll

(3 Il 3 mo g LS Wgas 2Ll el e L il o) e

Table (3) - COOP Training Forms 3 sbadl )l 23K

Form Code Form Title Duty of Timing
CS}Q-'J‘ :; cfb}o—'j\ (,.w\ doge %3}:5\
Evaluation Form for the COOP
JU39-04-01-01/01 ) . e
irall ol L) S 3 gad Exam Semester after
Rubrics for Final Presentation Committee Week 10

JU39-04-01-01/06

;g)ﬁﬂ@@)uaﬂﬁ:\sﬂ\m\}é . ) . B }
. s wstliad | 10 I — gl |
Rubrics for Final Report gl = gad) Juad)

JU39-04-01-01/07 Gl el gl jall syl ae ) 8

O Summer Training Application Form Semester before
Declaration Form for COOP Training Il o .
JU39-04-01-01/03 ol ) il s 5 0 ¢ see¥l = S Jadl
o Student Summer Semester
JU39-04-01-01/04 ?:I(C))tglpcatlpn \of Jj?j]anfrlff;]em of i Week 1
stwall o a3 il ) : 1 tf";y\ — ) i)
A0 Evaluation Form for Company for the Summer Semester
JU39-04-01-01/05 StudentlUall A< il r"ﬁﬁ Cbﬁ".' Company Week 8
Rubrics for Company Evaluation s G .
JU39-04-01-01/08 A 20 il o1 8 8 ¢ sV = el Joadl
o Summer Semester
Rubrics for Progressive Reports Trg s Weeks 3,5, and7
Advisor ¢ . .
o 7 5
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8.2. Appendix (B): Weekly Report s ss¥1 » & ;o) gl

The Progressive Reports should be submitted to the Summer Training Coordinator, after being
signed from the Field Mentor and stamped by the company (if possible). The template is
available through the college website.

Oy 8 8 e aemy Gl O nll e LB e M3y el (o) e L B U W el 2

RS @ 5n It e i U1 358 (S

8.3. Appendix (C): Final Report S A () gl

Each student is required to submit a detailed final report about his work in the company after
finishing the COOP Training period. This report needs to be submitted before week 10 of the
following semester after returning from the COOP training. Please use the template provided and
published electronically in the college website.

Mo ool g gl ) 3 o sl V) e 880 3 e o hade S 8 ek OF ade I IS
Pl o Ml Gl e U B e e Bpale QU el fadl) e sl g sl S s A

Start to write your report from the first week, where information and knowledge still fresh. Then

you have a whole semester to improve your report.

G ST 3 b bl ¢ tlind (3555 I3V el 055 o 1 g el e 88 B Ty
S S E S

8.4. Appendix (D): Final Presentation GHH 2 1(3) gl

The presentation should summarize student’s experience and knowledge gained. It should be

concise and full of drawing, figures, charts, etc which describe your work during the COOP
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Training session. The duration for the presentation about 10 minutes, do not waste time telling
stories, go to the point and show us your experience.

e Ay (ST clogn J Loy o 5o 0555 0T ity Al a8 ma g a1 &2 gl ol ey OF i
Jist jaad 5w 3 BN mas ¥ aids 20 L ol e gl oyl 83 0 e el 1y A1 L)

NS oI S e g Sy £ LW o ey dald) L )
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